1. click Start, Control Panel, Add or remove user accounts; click Continue
2. click Create a new account
3. key an account name - abc
4. accept the default – Standard User – click Create Account
5. logoff

6. logon with the new user account – abc

7. customize the Start Menu/Taskbar

a. right click the Taskbar, select Unlock the Taskbar

b. right click the Taskbar, select Properties

c. select the Start Menu tab

d. click Customize

e. Set:

i. Computer – Display as menu

ii. Control Panel – Display as menu

iii. Documents – Don’t display this item

iv. Music – Don’t display this item

v. Personal Folder – Don’t display this item

vi. Pictures – Don’t display this item

vii. Add check mark to Printers

viii. Add check mark to Run command

ix. System Administration – Display on the All Programs menu and Start menu

x. Remove check mark from Use large icons

f. Click OK

g. Click Start

h. Remove these items:

i. Welcome Center

ii. Windows Media Center

iii. Windows Ultimate Extras

iv. Windows Media Player

v. Windows Photo Gallery

vi. Windows Live Messenger Download

vii. Windows DVD Maker

viii. Windows Meeting Space

8. logoff

9. logon again as abc

10. in Welcome Center, remove the check mark from Run at startup….

11. close the Welcome Center

12. logoff

13. logon with the (administrative user account) created during the last stages of setup

14. right click Start, select Explore

15. click the downward pointing triangle beside Organize; select Folder and Search Options

16. select the View tab

a. select the Show hidden files and folders

b. remove check mark from Hide extensions for known file types

c. remove the check mark from Hide protected operating system files (Recommend); click Yes

d. click Apply to Folders; click Yes

e. click OK

17. Copy the abc user profile to the Default User profile

a. Click Start

b. Right click Computer, select Properties

c. Click Advanced system settings; click Continue

d. In the User Profiles frame, click Settings…

e. Select computername\abc; click Copy To…

f. Click Browse

g. Expand:

i. Local Disk (c:)

ii. Users

h. Select Default; click OK

i. Under Permitted to use click Change…

j. Key Everyone; click OK

k. Click OK

l. On the warning that c:\Users\Default already exists, click Yes

m. Get “Profile Error” message: Directory <c:\Users\Default> could not be deleted.  Please delete the directory and re-try.

i. Open Explorer, click c:\Users (to get sub folder list in the right pane)

ii. In the right pane, right click on Default, hold down the Shift key, select Delete; click Yes

iii. Get the message “This folder is shared with other people…”; click Continue

iv. Get same message again; click  Continue again

v. Get the “Folder Access is Denied” message; click Continue; click Continue again

vi. Get the  “This folder is shared with other people…” message again; click Continue – folder is deleted

n. On the Profile Error message box, click OK

o. On the Copy To dialog box, click OK

p. Copy was apparently successful

q. Click OK; click OK
r. Close the Control Panel, System and Maintenance, System window

18. click Start, Control Panel, Add or remove user accounts; click Continue
19. click Create a new account
20. key an account name - def
21. accept the default – Standard User – click Create Account
22. logoff

23. logon with the new user account – def

24. observe that the Taskbar and  Start Menu is as configured in step 8
